APPLYING FOR A COLORADO JUDICIAL
GRANT

This document provides step by step examples on how to create an account in AmpliFund and then
complete and submit a grant application. The grant used in these examples is Courthouse Security but the

basic steps apply to all Colorado Judicial grant applications.
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NAVIGATING THE AMPLIFUND PORTAL

After clicking the grant application link, the AmpliFund portal will open. From this page you can view the grant
opportunity information. From this page you can also do the following:

Print - Prints the opportunity information shown on the screen.
Help — Opens a page with AmpliFund training resources.

Download - Downloads the entire grant application as a PDF. This is for reference only, please note that applications
must be completed online.

Save — When completing the application, saves progress. Requires user to register or be logged in.

Apply — Opens the grant application. Requires user to register or be logged in.

CREATE/REGISTER YOUR ACCOUNT IN AMPLIFUND

Before you can apply for a Colorado Judicial grant, you need to create an account in AmpliFund.

Click the link to open the application of the grant you would like to apply for.
To create (register) an account to apply for a grant click the Log In button in the upper right section of the screen.

You only need to register for an account once. Once you are registered, you will use your email address and
password you created during registration to login. You can use the same login to apply to other grants hosted in
AmpliFund.

2023/24 Court Security Cash Fund Grants

Evaluation & Scoring

I Opportunity Information

The login page will open. To create a new account, click the Register button.
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Amp.'iFund"__-
Login

Email

The Email field is required
show
Password
The Password field is required

(J Remember my email Forgot your password?

A Log inwith S50

On the registration screen, you will be asked for organizational information, your name and contact information, and
be required to create a password.

Fields with an * and a red underline in the example below are required.

If you have already registered, please click here to login. Add no-reply@gotomygrants.com to your email contacrs or filters to ensure you receive automated AmpliFund emails

I User Information

Email Address* [This field is required

Role  Administrator

Password™ This field is required

Confirm Password*

I Contact Information

First Name*

Middle Name

Last Name*

Address Line 1
Address Line 2
Gy
State/Province
Postal Code

Phone Number
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I Organization Information

Same as above [_J

Organization Name*

Organization Type* | Other v

Email Address*

Website

Address Line 1*

Address Line 2

Ci 'E‘\-‘*

State/Province*

Phone Number

Click Register.

Register

You will be asked to agree to AmpliFund’s Terms and Conditions. Click the Accept button on the bottom to continue.

CLICK TOPROCEED AGREEMENT

THIS CLICK-TO-PROCEED AGREEMENT describes the berms accersing fo which, and condisons subjoct in which, Streamiink Software Inc., 3 Desaware corporation, wil grant 15 sach Usar the right 1o use StreamLink Soffware doud-based grant and board rmanagemant safwar sencas (the “Sencas”) Captakznd

15 U0 in s Cick-To-Pricaed Agraemert ara Ssfned in Secion § ad fha YU’ I8HHESE 10 Rarsn & the User amsning isss s Agrasment wih StrasmLink Sofuis
You may not click [1 ACCEPT'] uniass you intend io anter in & legaly bnding and enforcaabia contract with SreamLink Sowara. If you do not infend 1o be 30 Bound, pow showd cick T DO NOT ACCEPTT

1 conmiaration ofIn¥es pramises, #nd 19 1ogresenlaons, WAITATSeS and covenania 5al forh in s AQIesment, and for olhw Good pad vakiats consideeaten, 118 rocaipl and SuTiancy ol which Yo acknawiedgs By chcking T0 ACCEPTT, you hershy agres wih SirsamUink Sofiwses 25 1 it et orih beiow

1 Basie Terms

10t ot prise Ratics 1 ysu 18 30t StraamLink Sowarn may s55p (peemansally o Kmperanl] pIowdg fhs Services (or any Tatures wifin the Services) 1 you o 5 Usars Ganceally 30d may 20t b bW 10

11 The Senices ara aways avohing and 1 frm snd nalie of e Sanices may changa Bom

Drvate yous W prOr DStce. e e (B e PG I Crame mits on e B HrGR 810U S0k GECTECN 81 ANTY 1M WINDA DT NOYCE 10 y0u

1.2 The Services may incude adverisemens, which may e lavgeled io the conient or informabon on the Services, quenes made heaugh e Services, or ofer normation. The trpes and extent of adverlisng en the Services ane subyect Io change. In conskerabon for SheamLink Safware granbng you sccess 1o and use

of the Services, vou a3rea Ihal StraamLink Seftware, tind party Eroviders and pariners may Pacs such advertsing on he Serviciss & I connecion wil M display of coment o infamation fram the Services whather sshmitied Iy you of othars.

1.3 You may use e Saraces oréy flyou can f5m & binding costract wth Straamlink Scfheare and arm =0l 3 person barmed from ccessing the Sarvices Lnder the laws of the Lited States or cther appicatie jusdicion. f you an ueder 18 yaars 0f 3ge you may ot access or sse e Services for amy rason

SOMVare SCSOUN, ASRMAMe. o Riszwerd of any Sther ol any Bme or disziost your passwond o any Srd-pary. Yo shall nalty

ervices and far all 154 of your account. You may nat s

1.4 ¥ou are entrely sitie for mainkaining the comidentiabty of the pass:

SweamLink Seftwire

yout pasgsnmd i are Sosly respansisie for any and all use of shire account

| Accept | Do Not Accept

INVITE ADDITIONAL USERS TO COMPLETE THE GRANT APPLICATION

sty i Susspes By wnauOniZest use of ooy 9

2Licenss Tarms

If you prefer to work with a team to complete your application, or if your grant requires that specific users complete

certain sections you can invite additional users to your organization.

Using the Court Security Grant example, the County Representative, the Sheriff, and the Chief Judge must all review

the application and complete their specific approval forms.
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To add users you must be an Administrator user. The first user to register in an organization is an Administrator by
default.

Depending on the screen you are starting from, you will either see the Colorado Judicial logo " orthe
AmpliFund logo AmphFund' in the upper left corner of the screen. Click on the logo in the upper left and then
click Users.

Amph'Fund"i

Applications Account Information FAQ

Applications

Click + Add User.

Users

I User Information

<+ Add User

Add the user’s name, email address, and any other contact information you would like to include. Required fields
are marked with an asterisk (*). If this user should be adding additional users to AmpliFund, set their role to
Administrator. Otherwise, the role can be left as Editor.
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New User

I User Information

Email Address* This field is required.

Rale* Editor v B

Administrator \

I Contact Information

First Name* This field is required.
Middle Mame
Last Name* This field is reguired.
Suffix
Title
Address Line 1
Address Line 2
City
State/Province
Postal Code

Phone Number

Click Invite.

Invite

Users will receive an email from “AmpliFund Administrator” no-reply@gotomygrants.com inviting them to join the
application. The email subject will be “Your organization name Applicant Portal Login Information”
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AmpliFund =

You have been invited touse .~ ~ , _ ... _ Applicant Porial to help manage

grant application(s).

Use the link below to join the ) “account:

Set Up Your New Applicant Portal Login

Regards,

Applicant Portal Administrator

If the user you want to invite already has an AmpliFund login, contact your local grant administrator. They can work

with AmpliFund to merge their existing user account into your organization.

APPLY FOR THE GRANT

When you are ready to apply for the grant, click the Apply button in upper right portion of the screen.

Apply

Login to AmpliFund using the account created in the step above.

FILL OUT THE APPLICATION

To fill out the application, read and reply to each question. Questions with an * are required and must be filled out.

To save your progress, click the Save button. You may logout and come back later to complete your application (see
VIEWING AND RETURNING TO APPLICATIONS).

REVIEW THE OPPORTUNITY DETAILS

—

I Opportunity Information

2023/24 Court Security Cash Fund Grants

Grants to Colorado County Gov to provide funding for ongoing supplemental security staffing in the Counties with the most limited financial resources and for court

equipment, training of local

Ty teams on issues of State court security, and emergency needs related to court security

1 5eq. The Commission and

e County governments are

urity staffing to the Countie:

ity equipment or related structural improvements,
ining for the local secur

5. Emergency needs related to issues of court security or court equipment

Save & Continue

COMPLETE THE PROJECT INFORMATION

Add the Application Name. This is how the application will appear in your saved applications section.
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Add the Award Requested. This is the total amount you are requesting.

Project Information

I Application Information

Application Name*
How much are you requesting from the funder?
Award Requested* $0.00

Total Award Budget  $0.00
Add the contact information for your organization’s application contact. The name and email address in this section
defaults to the contact information provided by the user who started the application. This user will receive an email

notification if the application is reopened.

I Primary Contact Information

Name* | This field is required

Email Address* This field is required

Address Line 1* This field is required
Address Line 2

City* This field is required

State/Province* This field is required

Postal Code* This field s requireg
Phone Number

When finished you have three options:
Save — Saves the information.
Mark as Complete — Shows step as complete in the Application Progress bar.

Save & Continue — Saves the information and moves on to the next step.

v Mark as Complete Save & Continue

COMPLETE THE APPLICATION FORMS

Grant applications will have one or more forms. For the Court Security example there are five forms to be
completed.
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v rre—
Forms [ o | Booia |

Sheriff's Approval New

[ P R

Chief Judge's Approval Nex

Click the name of the form to open and complete.

Name

Uniform Application

Court Security Application
County's Approval
Sheriff's Approva

Chief Judge's Approval
< < o > > 25 w | items per pag

Complete the questions in the application. Questions with an * are required and must be filled out.

Uniform Application —

of 5

L]
1]
11

Applicant Information

County Name * This field is required

Person entering this application

Name * This field is required.
Applicant - Tide * This field is required.
Applicant - Email * This field is required
Applicant ne *

Who is the person in the county who should login to the SCAQO'’s vendor contracting system, called Forum, to review and approve the contract language?

Contract Approver - Name * This field is required
Contract Approver - Title * This field is required.

Contract Approver - Email * This field is required

When complete click Mark as Complete then Save & Continue. Save & Continue will automatically take you to the
next form. Continue to complete the application forms in the same way.
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Acknowledgements

For the Court Security grant in this example, the County’s Approval form must be completed by the County
Representative.

County's Approval Saves Continue

3of3

For the Court Security grant in this example, the Sheriff’s Approval form must be completed by the Sheriff.

Sheriff's Approval

4of3

Sheriff - Email *

+ Mark as Complete Save & Continue

For the Court Security grant in this example, the Chief Judge’s Approval form must be completed by the Chief Judge.
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Chief Judge's Approval

Sefs

 Mark as Complete Save & Continue

COMPLETE THE BUDGET

The budget form, like the application, is specific to each grant. Using the Court Security example, the applicant must
specify which category/categories the requested funds will be used for. Note that the total amounts from the Project
Information section are populated as the total.

Budget
I Budget View Settings

Options

Line ltems

I Proposed Budget

Expense Budget

Category Grant Funded Total Budgeted
4+ Personnel $0.00 $0.00
4+ Equipment $0.00 $0.00
+ Supplies $0.00 $0.00
+ Contracted Security Services $0.00 $0.00
+ Other $0.00 $0.00

Total Expense Budget Cost $0.00 50.00

Revenue Budget

Grant Funding

Award Requested $1,000.00 $1,000.00

Subtotal $1,000.00 5$1,000.00
Non-Grant Funding

Subtotal 50.00

Total Revenue Budget Cost  ($1,000.00)
Total Overall Budget Cost ($1,000.00)

The Total Qverall Budget Cost must be $0.00

Click the + (add icon) for each category to open the form. Complete the form and click Create.
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I Budget Item Information

Category Personnel v

Describe how the amount was calculated, including the anticipated annual hours

Itemn Type Non-Personnel v
Non-Personnel
Personnel
Name* This field is required.
$0.00 Please enter a value greater than or equal
Direct Cost* } -

Total Budgeted  $0.00

Narrative

As line items are created, they appear under the budget categories.

Category Grant Funded Total Budgeted
4+ Personnel $1,000.00 $1,000.00
Temp Staffing Pl $1,000.00 $1,000.00

APPLICATION PROGRESS

To track the progress of application completion, review the progress bar at the top of the page.

Sections with a green checkmark have been marked as complete. Sections with a green circle are in progress.
Sections with a white circle have not yet been started.

9-0-9-O-©-O

Opportunity Evaluation Project Application Budget* Submit
Details & Scoring  Information Forms

You can also use this progress bar to navigate to different sections of the application form by clicking the sections. If
a section has been marked as complete you can go back and edit it if needed.

To view the progress of individual application forms, click the Application Forms section and review the status of the
individual application forms below.

Opportunity Evalust a aje Applicatio Budiget* Submi
Datails & Scoring nformation Forms (5)
—
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Help B Download Save & Continue

Forms

P I P P

VIEWING AND RETURNING TO APPLICATIONS

To view your application or open it to complete the forms click the AmpliFund logo in the upper left corner of the
screen. The page will open to the Applications section.

AmpliFund™

|App|icat|0ns Account Information Users FAQ

Applications

Click the name of the application you want to open or complete.

SUBMITTING YOUR APPLICATION

When your application is complete, submit it to Colorado Judicial by clicking the Submit button. You will not be able
to modify your application responses once the application is submitted.

2023/24 Court Security Cash Fund Grants

09000

Opportunity  Evaluation Project Application Budget* Submit
Dezails & Scoring  Informati Forms

You are about to submit your application, Court Security, to Colorado Judicial (Sandbox Environment).
Take the time to review your application by using the timeline above. You can select any section and jump to that page.

When the application is fully complete, please select the "Submit" button. This will submit your final application to the funder.

ADDITIONAL RESOURCES
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For questions specific to your application or the grant program, contact the grant administrator for that grant.

The Colorado Judicial Amplifund Portal contains: AmpliFund user training guides, support contacts for each grant,

links to grant webpages, links to open grant applications.
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